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MEMORANDUM
TO:

WKU Staff

FROM:

Staff Advisory Council
Ms. Nancy Bunton (SecretariallClerical--Student Affairs)
Ms. Linda Cantrell (SecretariaI/Clerical--Finance and Administration)
Ms. Judy Craft (Service/Maintenance)
Ms. Danna Jacobson (Professional Non-Faculty)
Mr. Richard Kirby (TechnicallParaprofessional)
Ms. Sue Pillow (Secretarial/Clerical--Academic Affairs)
Ms. Jennifer Roberts (SecretariaUClerical--Institutional Advancement,
President's Office
Mr. Robert Upchurch (Skilled Crafts)

The Staff Advisory Council met with President Meredith, Staff Regent Joy Gramling,
University Counsel Deborah Wilkins, and Director of Human Resources Tony Glisson on Tuesday,
April 22, 1997, for its regular meeting. Cheryl Smith was also introduced to the group. Ms. Smith
recently joined the University as the Compensation Coordinator in the Office of Human Resources.
The following items were discussed. at the meeting:
I. Classes (Upchurch)
Robert Upchurch asked for clarification on the type of classes that employees were pennirted to
take under the University policy. Tony Glisson advised the group that although there was no
requirement that the class specifically relate to the employee's job duties or area of expertise, the
supervisor of the employee still has the authority to approve or disapprove a request for leave to
take a class during working hours if the request will cause a hardship on the division or the other
staff or if it affects the level of service of the department.
2. 25-Year Service Awards (Kirby)
Richard Kirby requested that the University consider recognizing 25 years of service, as this is the
retirement tenn for public safety officers. As such, they tend to miss the retirement recognition
now in place for University employees. Tony Glisson advised the group that he is in the process
of considering several additional service recognitions, such as 10, 15, etc., years, and will consider
this as well.

3. WKU Police Officers Retirement (Kirby)
Richard Kirby requested that the University consider recognition of periods of employment at the
University which are less than 25 years. For example, he pointed out that the Public Safety
Officers are eligible to retire at 20 years due to their hazardous duty and, as such, they do not

receive recognition at 25 years. Tony Glisson advised the committee that Human Resources was

in the process of developing recognition awards for different tenus of employment, including 5,

10,15 and 20 years and that he felt this would address part of this concern.

4. Internet Access for Faculty/Staffwho live outside Bowling Green
Danna Jacobson shared with the Committee a concern raised by a staff employee who lives in
Scottsville. This employee had been advised that MCI could provide her access to the internet
services provided to the University, but she would have to pay for the long distance telephone call
to access the service, as MCI has no local Scottsville access number. Linda Cantrell explained
that the University cannot reimburse an employee for lang distance charges. She further indicated
that both faculty and staff living outside of Bawling Green are treated the same. The University
pays one flat fee for the access, regardless of the number of accounts established by faculty and
staff.

5. Checklist for Employees Leaving the University (Cantrell)
On a related note, Linda Cantrell indicated that a number of employees who leave the University
employment continue to utilize their internet account after the date they leave, and they are able to
do so because there is no notification to her division of who is leaving. Tony Glisson indicated
that Human Resources is developing a exit "checklist" that should address this issue and others.
6. Dr. Meredith provided the group with a brief overview of Governor Patton's reform package,
including an explanation of the new system for Community Colleges. He advised the group that
the University had mailed a letter to the University alumni indicating the University's support of
the plan.
7. Dr. Meredith also advised the committee that based upon a recommendation of Accounts and
Fiscal Services, the Staff Computer Loan program is going to be suspended temporarily. A
number of loans have nat been repaid as agreed upon and there appears to have been same abuse
of the system by persons who borrowed the funds to purchase a computer, and then do nat do so.
The program is being suspended until new guidelines can be developed and implemented. It is
hoped that these guidelines can be in place by the fall of this year.
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